COT'JIACOBAHO PACCMOTPEHO YTBEPXJIEHO
Ilpencenarens/yY paBisiomero  Ha IeIArOrHYecKoM COBETE IIHp MBOY «Ikomna-

coBeTa . IIpoTokox Ne
0D Zé( JfTIpokonenko JLH. ot «Zf € 2020 .
« 2 » Mb/g@za/mZO r.

PernamenT :
BeJICHHS 3JIEKTPOHHOIO KyPHAJIa VeHEBAEMOCTH
B MYHHIHIIAJILHOM 010’KETHOM 00111€00pa30BaTeIbHOM yupexaennu «IllxkoJia-
ramuasus Ne 10 um. 3.K. ITokpoBcKoro» MyHHIHIAALHOIO o0pa3zoBanus
ropoackoi okpyr Camdeponons Pecuyonnku Kpbim

1. Obuue mosoxkenns

1.1.  Hacrosmmit noKyMeHT onpefienser yenoBus u IIpaBUJIa BEJAEHUS 3IEKTPOHHOIC
KypHana B MBOY «llkona-rumuazus Ne 10 mm. D.K. IToxpoBckoroy
MYHUIMIATEHOTO 00pa3oBaHus roposcKoil okpyr CuMbepornons PecmyGumku
KpeIM, KOHTpONs 3a BemeHHEM 5IEKTPOHHOTO KypHamna, MpoLenypsl
00ECIEeUeHNs] OCTOBEPHOCTH BBOIMMEIX B 3JIEKTPOHHEIN XXypHaT JaHHBIX,
HalIeKHOCTH HX XpaHEHHS W KOHTDOIS 32 COOTBETCTBHEM 3JIEKTPOHHOIO
KypHama TpeboBaHHAM K JOKYMEHTOOGOPOTY, BKIHOUAs CO3MIAHMHE PE3epPBHEIX
KOIHWH, TBEPABIX Komuii (Ha GyMaKHOM HOCHTeIIe).

1.2. B coorBercTBHH ¢ ACUCTBYIOIIUM  3aKOHOZATeNsCTBOM QY BIIpaBe
CaMOCTOSATENLHO BEIOUPATh GOPMEI yueTa BBIIONHEHNS YIe6HOM IIPOTPaMMEL.

1.3, OTBeTCTBEHHOCTE 3a COOTBETCTBUE Pe3yIBTATOB ydeTa yCleBaeMoCTH (haKTaMm
peanusaniy y4eOHOro mpollecca, IeHCTBYIONIEM HOPMaM JTOKATBHBIX aKTOB
00pa3oBaTeNpHON OpraHW3alUy, BKIIOYAS HACTOSIIHI Permament, mecer
pykosozutens MBOY «Illkona-rumuazus Ne 10 um. D.K. IToxpoBckoroy»
MYHHULHATIATBHOTO 06pasoBaHus TOpoAcKoi okpyr Cumbepomnos PecryOmuxu
Kpsim.

3 1.4, OTBETCTBEHHOCTH 32 COOTBETCTBHE NAHHBIX yueTa (akTaM pealn3aiiu
y4eOHOro Iporecca JIEXHUT Ha pykoBouteie OV,

1.5. Benenwe ydera cBemeHuit 06 yyammxcs, wuX pomMTENAX (3aKOHHBIX
IPECTaBUTENAX), COTPYNHHKaX = 00pa3oBaTenbHOMH OpraHu3aIu1
OCYIIECTBIIAETCS C COOIIOAEHUEM 3aKOHOAATENBCTRA O [IEPCOHATBHEIX JAHHDIX.

1.6.  Ilpu BeneHuu yuera HEOGXOMUMO OBECIIEUNTE COBIIONCHIE 3aKOHOMIaTeILCTBA
O MEePCOHANBHBIX JaHHEBIX.

2. OGmme mpaBuJIa BeJeHHE yyeTa
2.1. BHeceHme B 3EKTPOHHBIA KypHAN MHOOPMAIMH O IIPOBEIEHUH ypOKa U 00
OTCYTCTBYIOIIKMX JO/DKHBI TPOU3BOAUTECS 110 (DaKTy B IE€Hb IPOBENCHHUS YPOKA.
2.2.  Ecny ypok MpOBOAHTCS 3aMEMIAIOIIAM YIHTENEM BMECTO OCHOBHOLO YUUTEIS,
(haKT 3aMEHBI TOJDKEH OTPasKaThCs B MOMEHT BHECEHMUS] YYETHOM 3amuCH.
2.3. BHeceHwe B 3MeKTPOHHbIH JKypHAT HHGOPMALIAH O JOMAIITHEM 3aJlaHUU JOJHKHO
IIDOU3BOAUTHCS B NE€HB IPOBENECHUS 3aHATHS. 3aJaHue MOJKHO BHOCUTBCS B
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KYypPHall HE IIO31HEe, 9eM Yepes |/ ugc mociie OKOHYaHHS Y4YE€OHBIX 3aHITE
obyyaronmxcs.

Pexomennyercs 3apaHee pasMelaTh JoMallHHe 3aaHusd, YTOOLI
obyuaromuxcs 6Gpia BO3MOXHOCTE  3a071ar0BpeMeHHO IJIaHUPOBATH  CBC
BpeMs.

Pesynbratel ouenuBanmg BBIITOJIHEHHEIX  00YYaronmmucs paboT momxy
BBICTABJIATECS He mo3nuee 10 mueii co AHST UX TIPOBEJEHUS B COOTBETCTBUU
IIPUHATBIMU B 00pa3oBaTeILHOIN OPraHM3alNy IPaBUIAMH OIIEHKH pabor.
ApPXMBHOE XpaHeHue YY€THBIX NaHHEIX JOJDKHO IIPeAYCMaTPUBATh KOHTPOIIH 3
HX LETOCTHOCTEIO U JOCTOBEPHOCTHIO HA HPOTDKCHUM BCErO CPOKa XpaHEHHsS
ONeKTpoHHOe XPaHCHUE apXWBHBIX [aHHBIX JOJDKHO OCYIIIECTBIISITEC.
MUHUMAJIBHO Ha NBYX HOCUTEISX U XPaHUTECS B PA3HEIX IIOMEIEHUSX.

3. Ycaosus COBMEILI€HHOTI'0 XPaHEeHHA JaHHBIX
B 3JIEKTPOHHOM BH/I€ U HA 6YM39KHI>IX HOCHTeJISAX.

B ciyuae Heo6xommmocTy HCTIONIb30BaHMS JaHHBIX AIEKTPOHHOIO XypHasa u:
SJIEKTPOHHOM (OPMBI B KadecTBe IeYaTHOro AOKYMEeHTa HHDOpMaIus
BBIBOZUTCS Ha I€YaTh W 3aBepsercs B YCTaHOBJICHHOM IIOpsAAKe. ApXHUBHOe
XPaHCHHE  YYETHBIX JAaHHBIX Ha OYMaXXHBIX  HOCHTENsIX JOJDKHO
OCYWICCTBIATECS B COOTBETCTBHH C AIMAHHCTPATHBHEIM periameHToM
Pocobpranzopa, YTBEPKACHHBIM  IIPUKA30M Munobprayky Pocenmu ot
21.01.2009 r Ne 9 (AIMUHWCTpaTHBHEBLH PCITIAMEHT TIPUMEHSETCS. B YacTH, He
NIPOTHBOpeYaIeit JSHCTBYIOIIEMY 3aKOHOIATeNnsCTBY PO 3 chepe
o0pazoBaHusL. ‘

OJIEKTPOHHOE XpaHeH e dPXUBHBIX TAHHBIX JIOJDKHO OCYILECTBIISATHCS Ha IBYX
HOCHTEIIIX U XPaHUTBCS B PA3HEIX [IOMEIICHHSX

Csonnsre BemomocTn YCIICBACMOCTH Ha SIIEKTPOHHBIX U 6YMAaXKHBIK HOCHTEJIAX
XpansaTcs 25 ner. B nemnsax XPaHEHUS Ha OyMaKHBIX HOCUTENSX ] pas B roj 1o
OKOHYaHHHU y4eOHOTo roxa, HO He mosmmee 30 HIOHSI, SJIEKTPOHHBIE BEpPCHU
CBOMHBIX BENOMOCTEH YCIIEBAEMOCTH BBIBOISTCS Ha [Ie9aTh, MPOINKBAIOTCS,
CKPEILLIOTCS  IOANMCBI0 PYKOBOIMTEIS I NI€YaThr0  00pa3zoBaTenbHOiN
OpPraHM3aIlHH.

Ilpu Benenun yuera B STICKTPOHHOM BHJIe HEOOXOLMMOCTD BEIBOIA IaHHBIX Ha
[I€9aTh  IUI1  HCHONE30BaHMA B  KauecTRe AOKYMEHTa  oIpenensercs
COOTBETCTBUEM HCIIOIB3yeMOii HH(OOPMAHOHHOH crcTemsr [OCT P HCO
154891-2007 «Cucrema CTaHIapTOB 10 HHOpMaIUH, Oubnmoreunomy wu
H3NIATEIECKOMY ney. VipaBienue AOKyMmeHnTaMu. Yacte 1. Ilomgrus u
IPUHIUTIBD.
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